
                                                        

                                                                                                                                                               
 

Handwriting Policy 

 

Mission Statement: We are committed to creating an inclusive learning environment, based upon Christian 

values, by developing a motivated passion for learning that will enable each child to be the best that they 

can be. 

 

 “Handwriting is a tool that has to work. It must be comfortable, fast and legible.” Angela Webb, Chair,  National 

Handwriting Association. 

 
Aims 

At Evenwood CofE Primary School, our aims in teaching handwriting are: 

 To have a consistent approach across the whole school to ensure high levels of presentation. 

 Children to understand the importance of clear and neat presentation in order to communicate meaning 

clearly. 

 Develop a fluent, joined handwriting style by Year Two (exceptions to this are children with specific motor 

difficulties) 

 To ensure that handwriting becomes an automatic act so that pupils are able to concentrate on higher 

order writing skills 

 

 
Handwriting in the classroom 

The skill of handwriting needs to be taught; it is not a natural skill that will grow and develop like speaking or 

walking. Handwriting is a motor activity. A movement stored in the body rather than in the conscious memory. Our 

hands and fingers control the movements involved in handwriting; it is our hands that the kinaesthetic memory lies. 

This controls the direction and shape of each letter. 

 

An effective handwriting policy is based on a style that is quick and easy to learn. It should be neat, legible and 

fast. Pupils should eventually develop the ability to produce letters without thinking. An automatic style releases 

the brain to concentrate on other ideas i.e. spelling, grammar, syntax, style and content. At Evenwood CofE 

Primary School, we follow Penpals Handwriting scheme. 

 

Effective teaching of handwriting can be achieved through modelling. Teachers must demonstrate letter 

formation and joins regularly and children must practice by carefully copying and repeating. It is important to 

observe children writing to ensure they are forming letters correctly, especially when they are first learning 

letter formation in Early Years Classes. 

 
Handwriting Principles 

 Handwriting should be taught explicitly, in short, frequent sessions. It should be model 

 

Throughout the Foundation Stage, children need many opportunities to develop: 

 Physical control through large-scale movement such as outdoor play. Balancing, climbing, marching and 

moving to 

 music. 

 Manipulative skills such as using tools, cooking utensils and scissors. 

 Fine motor control and hand-eye coordination, through activities such as jigsaws, threading, cutting and 

manipulating ‘small world’ equipment. 

 Dough Disco 

 Squiggle While you Wiggle 

 

The key movements underpinning letter formation should be introduced through large-scale movements, from the 

shoulder. In the earliest stages children should make the movements symmetrically using both arms. Once the 

movement is firmly established in kinaesthetic memory, it can be reduced in scale using activities such as sky 

writing, using sticks in sand etc. and then reduced further in art activities using felt tip pens. 
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Early Years 

 Pre-writing stage – patterning 

 Individual letter formation 

 Word formation based on letter families:  long ladder letters (l, i, j, t, u, u) 

one-armed robot letters (r, b, h, k, m, n, p) 

curly caterpillar letters (c, a, d, e, g, o, q, f, s) 

zigzag letters (z, v, w, x) 

Once the basic letter formation is mastered, children are provided with lines. Teachers will use sky, grass and soil 

guide. 

 

The National Curriculum English Programmes of Study provide guidance on teaching handwriting: 

 
Year 1 pupils should be taught to: 

 sit correctly at a table, holding a pencil comfortably and correctly 

 begin to form lower-case letters in the correct direction, starting and finishing in the right place 

 form capital letters 

 form digits 0-9 

 understand which letters belong to which handwriting ‘families’ (i.e. letters that are formed in similar 

ways) and to 

 practise these. 

 
Year 2 pupils should be taught to: 

 form lower-case letters of the correct size relative to one another 

 start using some of the diagonal and horizontal strokes needed to join letters and understand which 

letters, when 

 adjacent to one another, are best left unjoined 

 write capital letters and digits of the correct size, orientation and relationship to one another and to 

lower case letters 

 use spacing between words that reflects the size of the letters. 

 
Year 3-4 pupils should be taught to: 

 use the diagonal and horizontal strokes that are needed to join letters and understand which letters, when 

adjacent to one another, are best left unjoined 

 increase the legibility, consistency and quality of their handwriting [for example, by ensuring that the 

downstrokes of letters are parallel and equidistant; that lines of writing are spaced sufficiently so that 

the ascenders and descenders of letters do not touch]. 

 
Year 5-6 pupils should be taught to: 

 write legibly, fluently and with increasing speed by: 

 choosing which shape of a letter to use when given choices and deciding whether or not to join specific 

letters 

 choosing the writing implement that is best suited for a task 

 
The Joining Style 

“Joins between letters are only worthwhile if they increase the speed, rhythm and ease of writing without 

reducing legibility.” 

 

There are 4 basic joins: 

 Diagonal joins to letters without ascenders e.g. in, on, at 

 Diagonal joins to letters with ascenders e.g. at 

 Horizontal joins to letters without ascenders e.g. on 

 Horizontal joins to letters with ascenders e.g. eb 

 
Key Stage 1 and Key Stage 2 

Within KS1, every class will have two 15-minute handwriting sessions per week. 

Within KS2, every class will have a specific handwriting session for 15 minutes per week. 

 



                                                        

Posture 

 Children’s backs should be straight and feet resting on the floor. A right-handed child should have their 

book slanted to the left. For a left-handed child the book should be slanted to the right. 

 Always make sure that the hand which is not holding the pencil or pen holds the paper. 

 
Implements 

 Children will use a standard HB pencil, well sharpened. When a member of the SLT deems a child ready, 

they will be issued with a pen licence. This can be revoked if handwriting falls below standard. 

 A pencil is always used within maths regardless of whether children have a pen licence. 


