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 Evenwood C of E Primary School 

Early Years Information 

 
Welcome to Evenwood C of E Primary School  

 

We look forward to our time with you and your child, together.  

We will have lots of FUN while we play and learn.  

We will provide the highest quality education, through a wide range of exciting, fun activities, which follow the inter-
ests of your children, hence enhancing learning to full potential for everyone.   
It is important that school is a happy experience for you and your child; anything which concerns you and your child is 
important to us.  We always work as part of a team and any concerns or questions can be discussed with any member 
of staff. We are all here to help you.  
 

Mission Statement 

We are committed to creating an inclusive learning environment, based upon Christian values, by developing a moti-
vated passion for learning that will enable each child to be the best that they can be. 

 

Aims 

Our main aim at Evenwood is to provide a happy, stable, caring, secure and stimulating environment, where each 
child is able to develop to their full potential, happily using a full range of carefully planned learning activities and op-
portunities.  

We also aim to:  

To have fun and learn together through creative thinking and imagination in challenges and the environment.  

To create a safe, secure, stimulating and purposeful environment where children are motivated, challenged and in-
spired to learn.  

To create an environment where children can express choices, make decisions and grow in independence.  

To foster a supportive, positive atmosphere where there is mutual respect between children, families, nursery and the 
community.  

To be responsive to individual needs and interests in learning through continuous observation and assessment.  

To work alongside parents and extended families, to fully develop every opportunity for every child to develop their 
full potential, meeting the changing needs of children and their families.  

To celebrate diversity and be fully inclusive in everything we do.  

To encourage children to develop in confidence, self-esteem, co-operation and to be respectful of others and their 
needs.  

To value and develop children’s curiosity and creative thinking, giving them time to develop ideas and celebrating 
their learning.  

To create a carefully structured exciting, imaginative curriculum which allows children to develop their own interests 
and enthusiasms within the “themes”, “principles” and “practice” of the Early Years Foundation Stage Framework.  

To nurture and develop the Characteristics of Effective Learning for all children: “playing and exploring”, “active learn-
ing” and “creating and critical thinking”.  

Evenwood C of E Primary School offers you a range of services to meet your family needs from 8:45 am – 3.15pm.  We 
are fully registered with Ofsted, to provide childcare services and offer a unique opportunity to join high quality nurse-
ry education, with registered childcare, for your child.  All staff are fully qualified and hold required police checks and 
additional qualifications. A comprehensive display of all staff is on view in the entrance porch, for parents and carers.  
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 Evenwood C of E Primary School 

Staff 

 

Head Teacher  Mrs. L Vollans 

Deputy Head Teacher  Mrs S Rand  

 

Office Staff 

Admin Manager Mrs K Robinson 

 

Class Teachers 

Durham Castle Class Mr P Tucker  

Barnard Castle Class Mrs R Gunn  

Raby Castle Class Mrs D Barclay  

Bowes Castle Class Mrs C Hill  

 

Teaching Assistants 

Durham Castle Class Miss L O’Neil  

Barnard Castle Class Miss G Nimmo   

Raby Castle Class Mrs K Gill   

Raby Castle Class Mrs J Allan   

Bowes Castle Class Mrs C Brough  

Bowes Castle Class Miss A Brazier   

 

Lunchtime Supervisors 

Mrs C Dowson  

Mrs L Hewitt  

 

Caretaker 

Mr J Crowther 

 

Cleaners 

Miss V Firby  
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 Evenwood C of E Primary School 

Early Years Information 

 

Admissions 
 
Children are eligible to begin their free nursery entitlement (15 / 30 hours) the day after their third birthday.  
Parents are able to officially put their children’s name on the waiting list the term after their second birthday.  
Places are allocated dependent on the age of the child.  Our admission policy is available on request. 
  
Starting Nursery 
 
Once your child is ready to start nursery and has accepted their nursery place we will contact you to arrange a 
visit.  The visit is a lovely opportunity to meet you and your child in their new environment and for you to ask 
any questions you may have.  You will receive an admission pack for you to complete and information you may 
need. 
  
Nursery Sessions 
 
Children are able to attend nursery for 15 hours per week.  This entitlement can be taken either across morn-
ings, afternoons or 2 ½ days.  When children are entitled to 30 hours per week children can attend both morning 
and afternoon sessions daily. 
  
Morning nursery session – 8:45am – 11:45am 
Afternoon nursery session – 12:15pm – 3:15pm 
All day nursery session – 8:45am – 3:15pm 
  
To meet the needs of our children and families, we are able to offer a range of extended services during term 
time.  If you require your child to attend additional services, please contact our office. 
  
Child Protection and Safeguarding  
 
Evenwood C of E Primary School is committed to safeguarding and promoting the welfare of all children and ex-
pects all staff and volunteers to share this commitment.  We have a Child Protection Policy and procedures and 
follow Durham Local Safeguarding Children guidelines.  Sometimes we need to share information in partnership 
with other agencies when there are concerns about a child’s welfare.  
Policies are available for parents on request. 

 

The Early Years Foundation Stage is based upon four principles: 

 A Unique Child  

 Positive Relationships  

 Enabling Environments  

 Learning and Development  
 

A Unique Child  

At Evenwood  Nursery  we recognise that every child is a competent learner who can be resilient, capable, confi-
dent and self-assured.  We recognise that children develop in individual ways, at varying rates.  Children’s atti-
tudes and dispositions to learning are influenced by feedback from others; we use praise and encouragement to 
develop a positive attitude to learning.  
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Early Years Information 

 
Positive Relationships  
 
At Evenwood Nursery we recognise that children learn to be strong and independent from secure relationships.  
We aim to develop caring, respectful, professional relationships with the children and their families.  Children 
need to develop their skills to work together and understand each other’s needs.  Our Key Persons play a large 
part in building relationships with children and families and to ensure that all adults work together.  
 
Enabling Environments  
 
At Evenwood C of E Primary School we recognise that the environment plays a key role in supporting and ex-
tending the children’s development.  The nursery is organised to allow children to explore and learn securely and 
safely.  There are areas where the children can be active, or restful.  Children are supported to develop skills to 
find and locate equipment and resources independently.  The nursery has its own enclosed outdoor area.  This 
has a positive effect on the children’s development.  Being outdoors offers opportunities for doing things in 
different ways on a larger scale. It offers the children opportunities to explore, use their senses and be physically 
active and exuberant.  We plan activities and resources for the children to access outdoors that help them to 
develop in all 7 areas of learning. We access the extended environment to promote overall wellbeing and learn-
ing. 
 
Learning and Development  
 
At Evenwood C of E Primary School we recognise that children learn and develop in different ways and at differ-
ent rates.  We value all areas of learning and development equally and understand that they are inter connect-
ed.  
Children learn best through physical and mental challenges.  “Active learning involves other people, objects, ide-
as and events that engage and involve children for sustained periods.”  
Active learning occurs when children are motivated and interested.  Children need to have some independence 
and control over their learning.  As children develop in confidence they learn to make decisions and become in-
dependent learners.  
 
The Early Years Foundation Stage is made up of seven areas of learning; there are three Prime Areas and four 
Specific Areas.  
 
The Three Prime Areas are:-  
 Personal, Social and Emotional Development  
 Physical Development  
 Communication and Language  
 
The Four Specific Areas are:-  
 Literacy  
 Mathematics  
 Understanding the world  
 Expressive Arts and Design  
 
To obtain more information on the EYFS you could go to:  
www.foundationyears.org.uk/early-years-foundationstage2012  
www.education.gov.uk/early-years-foundation-stageeyfs  
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Early Years Information 

 

Playing and Learning  
 
We follow the “Early Years Foundation Stage”; this starts from birth and continues through nursery to the end of 
Reception year in Infant School.  Our staff are highly skilled in planning and delivering fun activities with your 
child, which provide them with the skills that they need for their overall development.  None of the areas of 
learning can be delivered in isolation from the others; they are equally important and depend on each other. All 
areas of learning are delivered through a balance of adult led and child initiated activities.  Children’s learning is 
taken forward through staff observations of children’s interests. 
 
Prime Areas  
 
Personal Social and Emotional Development  
This involves helping children to develop a positive sense of themselves, and others; to form positive relation-
ships and develop respect for others; to develop social skills and learn how to manage their feelings; to under-
stand appropriate behaviour in groups; and to have confidence in their own abilities. 
 
Physical Development  
This involves providing opportunities for young children to be active and interactive; and to develop their co-
ordination, control, and movement.  Children must also be helped to understand the importance of physical ac-
tivity, and to make healthy choices in relation to food. 
 
Communication and Language  
This development involves giving children opportunities to experience a rich language environment; to develop 
their confidence and skills in expressing themselves; and to speak and listen in a range of situations. 
 
Specific Areas  
 
Literacy  
This development involves encouraging children to link sounds and letters and to begin to read and write.  Chil-
dren must be given access to a wide range of reading materials (books, poems, puppets, story sacks) and a wide 
range of mark making activities (using fingers, body, tools and materials) to ignite their interest. 
 
Mathematics  
This involves providing children with opportunities to develop and improve their skills in counting, understand-
ing and using numbers, calculating simple addition and subtraction problems; and to describe shapes, spaces, 
and measures. 
 
Understanding the World  
This involves guiding children to make sense of their physical world and their community through opportunities 
to explore, observe and find out about people, places, technology and the environment. 
 
Expressive Arts and Design  
This involves enabling children to explore and play with a wide range of media and materials, as well as providing 
opportunities and encouragement for sharing their thoughts, ideas and feelings through a variety of activities in 
art, music, movement, dance, role play, and design and technology. 
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Early Years Information 

 

Admissions and Attendance  
 
We are an school and are part of Durham Education Authority.  All children are offered a free part time place of 
15 / 30 hours.  We are able to offer you a unique opportunity, to extend this placement, as you need, for your 
child.  
Names can be placed on our waiting list during the school year (Sept- August) in which your child has their sec-
ond birthday.  The names will be taken from the beginning of September.  Nursery places will be allocated, as 
they are available, following our Admissions Policy.  You will be informed by letter when a place is available for 
your child.  
Children can only benefit fully from nursery if they attend regularly and this is very important to us.  If your 
child’s place is not used properly, we reserve the right to withdraw the place and allocate it to another child.  
Parents need to inform school about periods of absence as soon as possible.  
 
Starting Nursery  
 
Once you have accepted your child’s nursery place we will give you details of arrangements.  All children will be 
offered:-  
 
A Parents’ Meeting / Nursery Visit - This is an opportunity for you and your child to visit us at nursery.  This is 
often very comforting for your child.  It also enables us to introduce ourselves, and give parents information that 
they will need for their children starting nursery.  It is also an opportunity for parents to ask any questions or 
concerns they may have. 
 
A Starting Date – This will be allocated to allow us to take children in gradually, to ensure that the children are all 
well settled.  It is important to make sure that your child is happy and settled in nursery. Initially, where appro-
priate and / or necessary parents / carers will be able to accompany their child into the nursery environment to 
aid transition.  Our staff will work with you to make sure that your child is happy.  Ultimately, we want to devel-
op independence and confidence and access the nursery environment with ease.  
You can help by talking about the exciting activities which will take place at nursery and showing an interest in 
what they have done.  
 
Key Person  
 
During your child’s stay in the Early Years every family will be given a Key Person who will become a valuable link 
for parents/carers in settling their child into the nursery.  
All children will work with other members of staff, who as a team will ensure that your child has every oppor-
tunity to fulfil their learning development.  
The member of staff who becomes your child’s Key Person, will support your child to become familiar with the 
nursery and feel confident and safe within.  They will form a caring, warm, and secure attachment with your 
child and yourself.  
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Early Years Information 

 

Daily Routine  
 
Your child’s first weeks in nursery are important; we want to ensure that they settle in as soon as possible.  Don’t 
worry if your child takes a long time to settle, be patient, to develop their confidence. If you are worried at all, 
talk to a member of staff and we will work out a programme between us to help your child.  
Children should arrive as near to the beginning of the nursery session time as possible i.e. 8.45am or 12:15pm. 
Children get very bored when they have to wait and for safety reasons we are unable to take children into the 
nursery room before these times, as staff are often moving furniture, carrying hot water etc.  
We have a self-registration system in nursery; children need to collect their name card from the table and place 
it on the board in the nursery.  This is important as we need to know who is in the building in case of an emer-
gency.  
Once your child has placed their name on the board you should bring them where they will become involved in 
an activity.  Children participate in carefully planned activities to develop their learning in all areas of EYFS.  
We do ask that you arrive on time to collect your child.  If you are delayed unexpectedly please let us know by 
telephoning 01388 832047. 
 
Please make sure that it is always an adult who brings and collects your child - this must be someone over the 
age of 16 years.  We usually get to know regular adults quickly; if a different adult is collecting your child it helps 
if you let us know, as we do not allow children to leave with adults who we are not expecting.  You will be asked 
to provide a security password which enables us to ensure the safety of your child.  We will not allow children to 
leave nursery with anyone without the password.  
 
Finally, on safety issues please make sure that you always close the doors and gates behind you.  A CHILD’S LIFE 
IS AT RISK.  
 
During the session the children will have a break for snack in their group.  At this time children will have a drink 
of milk or water and light snack.  The milk is provided by the LA. 
 
Learning Journey  
 
Each child’s key person keeps a record of their progress at nursery in an on line Learning Journey called Tapestry.  
This is important to support children in certain areas and to progress their learning as appropriate.  These are 
shared with parents electronically and we strongly encourage parents to contribute by commenting on our ob-
servations and uploading their own observations from home.  We hope you will enjoy being involved in keeping 
this record which helps us to plan activities to suit children’s needs.  The main aim of the Learning Journey is to 
capture all the wonderful learning opportunities your child experiences at nursery. They reflect how we develop 
their learning across all areas, at their own pace, supporting their individual development.  A progress summary 
for each child will transfer across to all infant departments for their information.  If you are concerned about any 
areas of your child’s development please see a member of staff straight away; we are always here to help  

 

Positive Behaviour  
 
Discipline in nursery is gentle but consistent, when staff say “No”, they really mean it.  Our “No” does not change 
to “Yes”.  Children need to play and live together happily in the nursery, accepting each other and forming 
friendships.  Policies and guidelines are available on request.  
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Early Years Information 

 

Holidays  
 
The entire school, including the nursery has Durham Education Authority holidays and we request that wherever 
possible children keep to these holidays.  Every day is really important and your child will miss valuable opportu-
nities if you take your holidays at different times.  
 
Wider Parent Support  
 
We actively encourage all our children’s parents/carers and families to be involved in a full range of nursery ac-
tivities throughout their time with us.  Such as:-  
 Visits  
 Fundraising  
 Use of the extended community through, walks, shopping, planting and growing  
 Special events  
 Special visits from other professionals – i.e. football coaching, Dental Nurse, Health care and movement 

programmes  
 
Special Needs  
 
No child will be excluded from nursery; it is our role to support each individual in their learning.  
Policies are in place and are available on request.  
Staff at our nursery work very hard to develop a wide range of exciting, fun opportunities, to support nursery 
activities.  Most of these are opportunities which you and your child can share together including:  
 
School Readiness  
 
Our role is to prepare children for their next step into Primary School.  We believe that ‘School Readiness’ is 
about having well developed personal, social and emotional skills.  
We develop children’s confidence and self-esteem as well as their self-help skills.  We place a great emphasis on 
social skills, sharing, turn taking, and getting on with our friends.  
We also work hard to develop positive characteristics of effective learning such as perseverance, problem solv-
ing, and making connections in learning.  
 
Clothing  
 
School uniform in the nursery is optional. Forms are available at the school office.  Please try to make sure that 
all clothing is easy for your child to manage themselves.  Belts, buttons and dungarees are unsuitable for children 
at nursery.  Wherever possible Velcro shoes are more manageable for your child and as with all other clothes, 
please put your child’s name in their shoes.  
 
Jewellery  
 
We request that all jewellery is left at home.  It is very easily lost or broken and it is dangerous when children are 
climbing.  Staff cannot be responsible for any jewellery at school. If your child wears earrings you will be asked to 
sign a form for yourselves to take full responsibility in case of an accident; it is best for earrings not to be worn at 
nursery.  

 

 



 

10 

 Evenwood C of E Primary School 

Early Years Information 

 

Medical Matters  
 
Generally, if your child requires  medication, they are not well enough to be at school.  Staff can administer pre-
scribed and non-prescribed medication.  We have policies in school and you will be asked to complete a form on 
each occasion medication needs to be administered.  If regular medication is necessary e.g. inhalers separate 
permission forms are required.  Please see a member of staff for details.  
With any childhood ailment, please seek medical attention from your G.P.  
 
In case of any other illness, please see a member of staff for guidance; a file is kept in school, to give staff current 
medical advice.  
HEADLICE can be a recurring problem but this is nothing to be ashamed of.  If you do have problems please keep 
school informed, as we can keep a close eye on all other children and inform parents where appropriate.  You 
must treat the problem straight away following guidance from the chemist and make sure that you keep using a 
comb until everything is clear.  
 
Photos and Social Networking  
 
We take lots of photos in nursery; these are used for displays, evidence files, information booklets, LA publicity, 
students work, work with other schools and achievement booklets.  You will be asked to sign a consent form at 
the beginning of nursery to cover this.  
Parents and carers can use photographs and videos taken at a school event for their own personal use only.  
Such photos and videos must not be sold and must not be put on the web/internet or any social networking 
sites.  To do so would likely break Data Protection Legislation.  
Please remember recording or photographing other than for your own private use would require the consent of 
all the other parents whose children may be included in the images.  Images taken on mobile phones have the 
same rules as for other photography; any pictures taken are for personal use only.  
 
Parents’ Information  
 
Wherever possible we will keep you informed by letter, emailed newsletter (also on website) or text.  
 
 
We look forward to our time with you and your child.  Together we can make their learning great fun and 
build a wonderful foundation for their future learning.  
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