
FIVE STONES LEARNING FEDERATION 
 JOB DESCRIPTION 

 

 
POST TITLE:  Lunchtime Supervisor  
    
RESPONSIBLE TO:  Headteacher and Governors 
 
The post holder will work under the instruction/direction of the senior manager 
 
 
GENERAL DUTIES: 

To care for and supervise children during the entire lunch break, helping them to play well together on the 
playground. She or he is subject to the immediate supervision and direction of the Head Teacher of the school. 
 

DUTIES AND RESPONSIBILITIES: 

Lunchtime Supervisors work together to ensure the smooth running of lunchtime. They are required to follow 
the schools’ behaviour policy and that which has been set out specifically for lunchtime. 
 

 

 Be a good role model for all children in our school 
 Ensure that the systems set up and agreed are followed at lunchtime; on the yard, in the dining hall, in 

the corridors 
 To be aware of the Child Protection Policy and act upon it 
 Ensure that children move around school in an orderly and safe manner 
 Ensure that children are encouraged to go to the toilet and wash their hands before eating 
 Attend to children during the meal, encouraging good behaviour and table manners 
 Clear up all spillages during the meal promptly 
 Assist in the wiping of tables and chairs where necessary at the end of the meal 
 Supervise children in designated outside areas, ensuring good conduct and behaviour – one lunchtime 

supervisor in each area 
 Monitor the use of playground equipment and its safekeeping 
 Initiate games and activities where appropriate, whilst maintaining broad supervision 
 Care for children if they hurt themselves and either provide simple First Aid where appropriate, for 

example apply an ice pack, or liaise with the school’s trained First Aider for more serious injuries 
 Fill in forms in line with school policy, as and when necessary, for example an accident form if a child 

has fallen over or a behaviour form if an incident has happened on the playground 
 Ensure good conduct in toilets and porches by frequent checks each session 
 Challenge and deal with inappropriate behaviour in accordance with the school’s Behaviour Policy, 

seeking assistance from teaching staff when necessary 
 Ensure that children return to class immediately for the start of the afternoon teaching session  
 Check that external doors are closed when children return for their teaching session and that all lights 

and taps are turned off in porches and toilets 
 Ensure that all fire doors are closed at the end of lunchtime 
 Supervise children in classrooms during inclement weather 
 Carry out any further duties, from time to time, as requested by the deputy or head teacher  
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 Support for the School  

 Be aware of and comply with policies and procedures relating to safeguarding/child protection, 

confidentiality and data protection, reporting all concerns to an appropriate person;  

 Show a duty of care to pupils and staff and take appropriate action to comply with health and safety 

requirements at all times;  

 Be aware of and support difference and ensure that all pupils have access to opportunities to learn and 

develop;  

 Contribute to the overall ethos, work and aims of the school;  

 Maintain good relationships with colleagues and work together as a team.  

 Appreciate and support the role of other professionals;  

 Participate in training and other learning activities and performance development as required to meet 

individual pupil and staff needs.  

 Demonstrate and promote commitment to equal opportunities and to the elimination of behaviour and 

practices that could be discriminatory.  

 Fully support the Christian ethos of the school. 

  

The above is not exhaustive and the post holder will be expected to undertake any duties which may 
reasonably fall within the level of responsibility and the competence of the post as directed by the Head 
Teacher.  

 


